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Fundraisers 

 
Hiland Preschool Board sponsors two fundraisers during 
the school year.  A Fall/Winter Children’s Clothing 
Consignment Sale is held in September and a Spring/
Summer Children’s Consignment Sale is held in March or 
April.  These sales are held on a Saturday and involve the 
resale of children’s clothing (sizes infant through 12), 
baby equipment, and toys. 
 
Hiland Preschool parents are encouraged to participate 
either as “vendors”, volunteers, or shoppers.  We need 
many parent volunteers to make the fundraisers 
successful.  These fundraisers represent a significant 
source of income for the preschool.  The money raised 
allows us to make room improvements as well as 
purchase large equipment, without having to significantly 
raise tuition. 
 

A $20 fundraising fee will be required of each family per 
school year.  It will be included in the 1st tuition payment, due 
in August.  This fee will be refunded in two parts; if a parent 
helps with the fundraiser by working a 2 hour shift for both 
the spring and fall consignment sales, they will receive a $10 
credit on the November tuition and $10 credit on the April 
tuition.  (Fundraising fee will not be required of Mommy & Me 
class families unless sibling is in the 3 or 4 year old class).�
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Open House 

 
Each class invites the children to share their classroom 
and projects with their families for an evening Open 
House in December.  It is a crowded, fun-filled 
opportunity to meet your child’s classmates and 
families and spread some Christmas cheer. 

 
 

 
 
 
 
 
 

 
 
 

Parental Involvement 
 

We love to get preschool parents involved in making 
Hiland Preschool a special place.  We are looking for 
caring people to assist with Hiland Preschool activities.  
We hope you can find the time, energy and dedication 
to help us with classroom parties and specific activities 
as needed.  Occasionally we ask our parents to donate 
small items to assist with classroom activities and 
supplies. 

A LETTER FROM THE  
HILAND PRESCHOOL  

BOARD OF DIRECTORS 
 
Dear Parents, 
 It is our pleasure to welcome you 
to Hiland Preschool, a community 
outreach program of Hiland 
Presbyterian Church.  The teachers 
and board members are looking 
forward to an enjoyable school year.  
We are dedicated to offering your 
child a gentle, friendly environment in 
which to develop socially, 
emotionally, intellectually, and 
physically. 
 

 The preschool teachers and 
members of the board of directors are 
open and responsive to your 
suggestions.  Please feel free to 
share any joys or concerns that will 
help us maintain the high standards 
of our preschool. 
 

 We are proud of our staff of 
experienced preschool teachers.  
You will want to read more about 
them in this handbook. 
 

Again Welcome to Hiland! 
 

Sincerely, 
Hiland Preschool Board 



 
 
 
 
 
 
 

 
PHILOSOPHY 

Each child is a special person with unique gifts and 
abilities.  Hiland Preschool offers children a gentle 
and friendly environment for developing physically, 
socially, intellectually, and emotionally. 

 
 

GOALS 
The children of Hiland Preschool develop social skills and 
new friendships while gaining an increased understanding 
of the world around them. 
 

They build physical skills, self esteem, and a positive 
attitude as they engage in developmentally appropriate 
directed and informal activities. 
 

The children gain independence with a nurturing 
environment that allows them to make a gentle transition 
into the school experience. 
 

The child’s natural curiosity and self expression are 
encouraged through art, music, drama and play activities. 

 
 

Communication 
 
Conferences 

� �Teachers are always available to discuss your child’s 
progress. 

� �End of year parent conferences are conducted in May, 
preferably without the child so his/her strengths can be 
discussed freely. 

� �The 4-year-old program teachers will conduct optional 
January conferences with parents to discuss the child’s 
development. 

 
 
 
 
 
 
 
 
 
 

Correspondence 
� �Teachers will compile and distribute classroom 

newsletters to inform you of upcoming events and 
curriculum units. 

� � Important dates will be posted on the Bulletin and Dry 
Erase Boards outside each classroom. 
 
 
 
 
 
 
 

 



 
Snow Days 

 
� �Hiland Preschool will follow the decision of the North 

Hills School District  in determining whether school will 
be canceled due to inclement weather.  When North 
Hills School District cancels school, there will be no 
preschool. 

� � If North Hills delays the opening of school, the 
preschool will begin classes at 10:00 a.m. Pick up time 
would be normal time. (Teachers will have the 
discretion to cancel class and you will be notified.)  

� � If the number of school cancellations exceeds three for 
the 3-year-old class or four for the 4-year-old class, only 
the excess days will be rescheduled. 

 
 

Clothing 
 

 
Play Clothes 

� �Please dress your child in casual and comfortable 
clothes. 

� �Many classroom activities include arts and crafts 
experiences as well as outdoor play. 

� �Paint smocks will be provided and precautions taken, 
however accidents may still occur. 

 
Cold Weather 

� �Please send boots, hats, and mittens with 
your child. 

� �We like to be outdoors as many days as 
possible. 

� �Please label all outerwear with your child’s 
name. 

SCHEDULE 
 

2-Year Old Mommy & Me Class 
Mondays Only 

                            10:00-11:30 
 
 
 
 

3-Year-Old Class 
Morning Class 

Tuesday, Wednesday, Thursday 
9:15 a.m. - 11:15 a.m. 

Afternoon Class 
Tuesday, Thursday 

12:30 p.m. - 2:30 p.m. 

 
4-Year-Old Class 

Morning Class 
Monday, Tuesday, Wednesday, Thursday 

9:00 a.m. - 11:30 a.m. 
Afternoon Class 

Tuesday, Wednesday, Thursday 
12:30 p.m. - 3:00 p.m. 

 
 
 

CALENDAR 
Preschool opens after the Labor Day holiday and 
concludes with conferences prior to the Memorial Day 
holiday. 
 

Each classroom will prepare a monthly calendar of 
special events and school holidays. 



STAFF 
 

Hiland Preschool is staffed by experienced, educated, and 
caring teachers. 

Meet Our Teachers 
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Late Pick Up continued 

� �All fees assessed for late pick-up must be paid on the 
first day of the following month.  Any failure to make a 
timely payment will be subject to the provisions of this 
handbook addressing the late tuition payment and the 
penalties thereafter. 

� �Upon each instance of late pick-up, the parent and 
teacher will sign an acknowledgment form, regardless of 
whether a penalty is assessed or an exception is used. 

 
Parking 

� �Please park your car in a designated parking spot and 
come in to deliver or retrieve your child. 

� �Please do NOT park in the driveway outside the 
school’s doors as it is difficult for other drivers to get 
by and see small children walking in front of these 
vehicles. 
 
Activity Fee 
A $20 activity fee is required for each enrolled child 
which can be included in the first month’s tuition 
payment. This activity fee helps pay for film reprints, 
craft supplies, etc. (This fee will not be required for the 
2 year old class) 
 
 
 
 

Snacks 
� �We ask your cooperation in providing snacks for the 

children. 

� �A snack schedule will be developed by the individual 
classes with consideration for birthdays and holidays. 

� �We will provide the snack for the 2-year-old program we 
just ask that you bring your child’s own drink. 



 
Arrival and Pick Up 

 
 
Arrival 

� �Please arrive on time and please do not block 
hallways. 

� � If you arrive early, please wait quietly in the hall as 
teachers may be in conference or preparing for 
class.  Parents will not be permitted to leave children 
in the care of the teachers prior to the start of class or 
after class ends. 

 
Pick Up 

� �Please be prompt so your child will not be worried.  If 
a problem or emergency arises that causes a delay, 
call the preschool. (412-367-3566) 

� �For your child’s safety, the school wants to be 
informed if someone other than a parent is taking your 
child home.  Teachers will ask to verify the person’s 
identity by seeing his/her driver’s license at departure 
time. 

 
Late Pick Up 

� �Parents will be responsible for paying one dollar per 
minute for each minute that a child is left in the care of 
Hiland Preschool after specified school hours.  This 
policy will be enforced separately for each child enrolled 
in Hiland Preschool.   

� �Exception: During the school year, each parent will be 
afforded three days, upon which no penalty will be 
assessed for arriving less than 10 minutes late.  If the 
parent is more than 10 minutes late, the "10 minute 
exception" may not be applied to the first 10 minutes, 
and the fee may accrue from the time school is over.  
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PRESCHOOL POLICIES 
Registration 

Age Requirement 
� � The child must be of age by Sept. 1st  or by the age 

requirement of the school district where the child resides. 

� � All children enrolled in the 4 year old program MUST be 
potty trained.   

� � All children enrolled in the 3 year old program SHOULD 
BE potty trained by the beginning of the school year. If 
the child is not potty trained at this time, the family must 
be actively taking measures to have the child completely 
potty trained by winter break. If there are medical issues, 
we will consider them. If the child is not potty trained by 
winter break, we reserve the right to suspend the child’s 
enrollment so that the child can focus on potty training at 
home. 

� � All children enrolled in the Mommy and Me 
program MUST be within arms reach of mom or 
caregiver at all times.  Discipline will be the responsibility 
of the parent or caregiver. 
Enrollment 

� �Children will be enrolled on a first come, first served 
basis. 

� �A non-refundable $45 registration fee is required to 
reserve the child’s place.  Upon completion of 
the program a $15 credit will be applied to the April 
tuition/last payment.  
Maximum Enrollment 

� � 16 children in the 3-year-old class 

� � 18 children in the 4-year-old class 

� � 8 children in the 2-year-old class 
Tuition 

� � Tuition is due by the 1st of each month.  An email 
notification will go out prior to this date as a reminder.   

� � If tuition is not received by the 10th of the month, a 
$30 late fee will be assessed.   

Tuition continued... 
� � If the tuition and late fee are not paid by the15th of the 

month, the child will be suspended from attending 
class until the tuition and late fees are paid in full.   

� � There is no adjustment to tuition if the child is absent 
from school. 

Withdraw 
� �If a child withdraws prior to the end of the school year, 

prepaid tuition will be refunded. 

� �It is our intention to meet each child’s individual needs.  
However, if specific needs and behaviors do not 
respond to the resources that are available to us and 
the teachers deem that such behaviors are disruptive 
to the learning environment of the class as a whole, 
we reserve the right to initiate withdrawal of the child 
from the program. 

Illness 
Communicable diseases spread rapidly through the 
preschool when a child comes to school ill.  Please keep 
your child home if any of the following situations occur. 

 

� �Diarrhea or vomiting occurred in the last 18 hours. 

� �Fever occurred in the last 24 hours. 

� �Children who have the following communicable 
diseases  should stay home for the length of time 
indicated below: 
 

� �Chicken Pox - one week from the onset of the first 
eruption, no weeping lesions. 

� �Infectious conjunctivitis (pink eye) - 24 hours after 
medication started. 

� �Measles - 6 days from the onset of rash 

� �Head / body lice - until deinfestation with special 
shampoo or medication is accomplished and the child 
is reexamined by doctor or nurse. 


